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THONGTU 
' d" ~ A d k' kAt h d~ I' .AH uO'ng an ve tuyen yng, y e llP ong am VI~C 

va d~n bil chi phi dao tq.o, bAi dUO'Dg dc}i vOi vien chuc 

Gin eu Lugt Vien ehue ngay 15 thang 11 nam 2010; 
Can eu Ngh( ajnh s6 29/2012/ND-CP ngay 12 thang 4 nam 2012 eua 

Chinh phu vi tuyin dl:mg, su dl,mg va quan If'vien ehue; . 

Gin eu Nghi ajnh s6 61/2012/ND-CP ngay 10 thang 8 nam 2012 eua 

Chinh phu quy ajnh ehU'e nang, nhi¢m V14, quyin h{Jn va ea edu t6 ehU'e eua B(j 

Ntji V14; 

B(j trn-img B(j N(ji V14 ban hanh Thong tu huang ddn vi tuyin d14ng, IcY k~t 
h9'P a6ng lam vi¢e va ain bit chi phi aao t(,10, b6i dU'fmg a6i vm vien ehU'e. 

ChUO'Dg I
 
vE TUYEN DVNG VIEN CHUC
 

Di~u 1. Di~u kifn dang kY dV tuy~n vien chuc 

I. DiSu ki~n dang ky dg tuySn vien chU'c thgc hi~n thea quy dinh t~i 
DiSu 22 Lu~t Vien chU'c va Di~u 4 Nghi dinh s6 29/2012/ND-CP ngay 12 thing 
4 nam 2012 clla Chinh pM vS tuySn d\lIlg, sit d\lng va quim Iy vien chU'c (sau 
day vi~t t~t la Nghi dinh s6 29/20 I2/ND-CP). 

2. Nhilng ngum dang ky d\l tuySn vaa vi tri vi~c lam trang cac dan vi S\l 

nghi~p c6ng I~p thuQc linh WC van hOa, ngh~ thu~t, thS d\lC, thS thaa tu6i dg 
tuySn co thS th~p han 18 tu6i nhung phili ill du 15 tu6i trO' len va duQ'C sg d6ng 
yb~g van bim ella nguai d~ di~n thea phap lu~t. 

D '~ 2 H~ d V k'd tu A h'.Aleu . ° sO' aug y V yen vlen C IrC
 

H6 sa dang ky dg tuySn vien chU'c baa g6m:
 

I. Dan dang ky dg tuyen vien chuc thea mau s6 I ban himh kern thea 
ThOng tu nay; 

2. Ban sa y~u Iy lich t\f thu~t co xac nh~ cua CO' quan co thfun quySn 
trang thai h~ 06 thang, tinh d~n ngay nQp h6 sa d\l tuyen; 



3. Ban sao cac van bing, chung chi va k@t quii hQc t~p thea yeu cAu Clla 
vi tri dv· tuy6n, duqc CO" quan co thAm quy~n chung thvc. Truang hap co van 
b~ng do CO" sa dao t~o nu6c ngoai cfrp phiii duqc cong chUng dich tim~t sang 
tieng Vi~t; 

4. Gifry chu·ng nh~n slrc khoe con gia tri Slr dVng do co quan y t~ dll di~u 
ki~n dUQ"c kbam su·c khoe chUng nh~n thea quy dinh t~i ThOng tu s6 
13/2007/TT-BYT ngay 21 thang 11 nam 2007 cua Bil Y t6 v~ vi~c hu6ng dKn 
kham suc khoe; 

5. Gifry chung nh~n thuilc d6i tuqng Uti tien trong tuy6n dVng vien chuc 
(n~u co) duqc CO" quan, t6 chuc co thAm quy6n chung thvc. 

Di~u 3. Thong baa tuy~n d',mg 

1. Thong baa tuy6n dVng clla CO" quan, dan vi co thAm quy6n tuy~n dVng 
vien chuc phai duqc dang tai it nhfrt 01 (milt) liln tren milt trong cac phuong 
ti~n thong tin d~i chung (baa vi~t, baa noi, baa hinh) nai d(it trv sa lam vi~c 
chinh cua CO" quan, dan vi; diing tren trang thong tin di~n tli cua CO" quan, dan vi 
co thAm quy@n tuy6n dVng (n~u co) va niem y~t cong khai t~i trv sa lam vi~c 
cua CO" quan, dan vi co thAm quy@n tuy~n dVng vien chlrc trang thai h~n nh~n 
h6 so cua nguai dang ky dv tuy~n quy dinh t~i Khaan 2 Di@u 15 Nghi dinh s6 
29/20 I2/ND-CP. 

2. NQi dung thong baa tuySn dVng baa g6m: 

a) Tieu clmAn, di~u ki~n dang Icy dg tuy6n; 

b) S6 luqng vien chlrc dn tuy6n thea tUng vi tri vi~c lam va chuc danh 
ngh@ nghi~p tuang ung; 

c) Nili dung h6 so dang ky dv tuy6n, thai h~ vii dia diSm nilp h6 sa dV 
tuy6n, s6 di~n tha~i lien h~; 

d) Hinh thuc va nili dung thi tuy6n ha(ic xet tuy6n; thai gian va dia diSm thi 
tuy6n ha(ic xet tuy6n; I~ phi thi tuy~n ha(ic xet tuy6n thea quy dinh Clla phap lu~t. 

3. Trang thai h~n 15 ngay, k6 tir ngay h~t thai h~n nh~n h6 so Clla nguai 
dang ky dv tuySn thea quy dinh t~i Khaan 2 Di@u 15 Nghi dinh s6 
29/2012/ND-CP, nguai dung d§u co qUaIl, dan vi co thAm quy@n tuy6n dVng 
vien chuc quy~t dinh thanh I~p Hili d6ng tuySn dVng d6 thgc hi~n vi~c thi tuySn 
ha(ic xet tuy6n. 

Di~u 4. Man thi va thi)"i gian cac man thi trang ky thi tuy~n vicll 
c1lll"c 

I. 1(5' thi tuySn vien chuc duqc thvc hi~n thong qua cac mon thi v6i thai 
gian cv thS nhu sau: 

a) Thi ki~n thlrc chung: Thi vi€t, thai gian 120 phut; 

b) Thi chuyen mon, nghi~p vv chuyen nganh, g6m 2 philn thi: 
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- Thi viSt, thm gian 180 phut ho~c thi tr~c nghi~m, thai gian thi 30 phut; 

- Thi thvc hBnh. Thm gian thi thvc h8nh do ngum dUng dftu co quan, dan vi 
co thfun quySn tuySn d\lIlg vien chUc quy~t dinh pM hqp vm tinh chdt, ~c diSm 
Clla linh V\lC nghS nghi~p chuyen ngBnh va yeu C&U cua vi tri vi~ lam dn tuy~n; 

c) Thi ngo~i ngfr: Thi viSt, thai gian 60 pMt (n~u tieu chuful chuc danh 

ngh6 nghi~p yeu C&U trinh d(i ngo~i ngfr); 

d) Thi tin hQc van phong: Thi thvc h8nh tren may ho~c thi tr~c nghi~m, thai 
gian 30 phut (nSu tieu chufuI chuc danh nghS nghi~p yeu c~u trinh d(i tin hQc). 

2. TruOng hqp thi tuySn vien chuc vao vi tri vi~c lam yeu C&U chuyen mon 
lei ngo~i ngfr ho~c cong ngh~ thong tin thi thai gian thi ngo~i ngfr ho~c cong ngh~ 

thong tin do ngum dUng ~u co quan, dan vi co thfun quy6n tuySn d\lIlg vien 
chuc quySt dinh bao dam phil hqp yeu c~u Clla vi tri vi~c lam c~ tuySn. 

3. TruOng hgp thi tuy@n vao vi trl vi~c lam yeu c&u su d\lIlg tiSng dan tQc 
thi6u s6 thi mon thi ngo~ ngfr duQ'c thay thS bfug thi tiSng dan t(ic thiSu s6. 
Thai gian thi tiSng dan tQc thiSu s6 do nguai dUng d~u co quan, dan vi co thftm 
quy6n tuySn dl,mg vien chuc quySt dinh bao dam phil hgp voi yeu c&u cua vi tri 
vi~c lam c~ tuy~n. 

Di~u 5. NQi dung thi chuyen mon, nghi~p vy. chuyen nganh 

Vi~c quy dinh nQi dung thi chuyen mon, nghi~p V\I chuyen ngBnh trong 
ky thi tuySn vien chuc phai can cu vao tieu chuftn chUc danh ngh6 nghi~p wang 
Ung voi vi tri vi~c lam c~ tuySn. 

Trong cling mQt IcY thi tuySn, nSu co cac vi trf vi~c lam yeu c~u chuyen 
mon, nghi~p V\l chuyen ngBnh khac nhau thi co quan, dan vi co thfun quySn 
tuySn d\lIlg vien chuc phai xay dvng cac d6 thi chuyen mon, nghi~p V\I chuyen 
nganh khac nhau pM hgp vm yeu c~u cua vi tri vi~c lam c~ tuy~n. 

Di~u 6. Quy~t dinh tuy~n dy.ng va nh,n vi~c 

1. Trong thai h~ 15 ngay, kS ill ngay co quy~t dinh phS duy~t k~t qua 
tuySn d\lIlg, ngubi dUng d~u co quan, dan vi co thfun quy6n tuySn d\lIlg vien 
chUc phai gui thong bao cong nh~ kch qua trUng tuySn bfug van ban tm ngum 
dV tuy~n qua dUOng buu di~n theo dia chi rna nguai dv tuySn dii dang ky va 
thong bao cong khai tren trang tin di~n ttl cua co quan, dan vi co thfun quySn 
tuySn d\lIlg vien chuc (n~u co). 

2. Ngum trUng tuy~n vao vien chuc phai d~n ky hgp d6ng lam vi~c va 
nh~ nhi~m v1,l trong thai h~ quy dinh ~i Khoan 1 DiSu 19 Nghi dinh s6 
29/2012/ND-CP. 
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3. Truang hgp nguai dugc tuySn dVng bi huy b6 quySt dinh tuySn dVng, 
nguai dung d~u ca quan, dan vi co th~m quy~n tuy~n dVng vien chuc quySt 
dinh tuy~n dVng nguai co kSt qua tuy~n dVng th~p han Ii~n kS a vi tri tuySn 
dVng do, n~u nguai do bao dam co du cac di~u ki~n quy dinh t:;ti 'Khoan 1, 
Khoin 2 Di~u 10 Nghi dinh s6 29/2012/ND-CP (trong truang hgp t6 chuc thi 
tuySn vien chuc) hoi[lc quy dinh t:;ti Khoin 1, Khoin 2 DiSu 13 Nghj dinh s6 
29/20 12/ND-CP (trong truang hgp t6 chuc xet tuySn vien chuc). 

Truang hgp co tu 02 nguai tra len co k~t qua tuySn dVng th~p han Ii~n k~ 
b~ng nhau thi nguai dung d~u ca quan, dO"11 vi co th~m quy~n tuySn dVng vien 
chuc t6 chuc tn)"c tiSp ph6ng v~n nhUng nguai nay dS quy~t dinh nguai trung 
tuySn thea quy dinh t:;ti Khoan 3 Di~u 10 Nghi dinh s5 29/2012/ND-CP (trong 
truang hgp t6 chuc thi tuySn vien chuc) hoi[lc quy dinh t:;ti Khoan 3 Di~u 11 Nghi 
dinh s5 29/20 12/ND-CP (trong truang hgp t6 chuc xet tuySn vien chu·c). 

f)i~u 7. f)j~u ki~n xet tuy~n d~c each 

1. Can cu nhu c~u cong vi~c, nguai dung d~u ca quan, dan vi co th~m 
quySn tuySn dVng vien chuc dugc xet tuySn di[lc cach khong thea trinh tv, thu 
tvc tuySn dVng vien chuc quy dinh t:;ti Di~u 15, Di~u 16 va Di~u 17 Nghi dinh 
s5 29/20 12/ND-CP d6i vai cac truang hgp sau: 

a) Nguai co kinh nghi~m cong tac thea quy dinh t:;ti DiSm a Khoan 1 
Di~u 14 Nghi dinh s6 29/2012/ND-CP hi~n dang cong tac trong nganh hoi[lc 
lInh Vl,l"C ho:;tt dQng ngh~ nghi~p dn tuySn; co tMi gian lien tvc tu du 36 thang 
tra len thl,l'c hi~n cong vi~c hoi[lc nhi~m vv co yeu du v~ trinh dQ, nang ll,l'c, ky 
nang chuyen man, nghi~p vv phil hgp vai vi trf vi~c lam c~n tuySn (khOng kE 
thai gian t~p Sl,l", thu vi~c); trong thai gian cong tac khong vi ph:;tm phap lu~t 

d~n muc bi xu Iy ky lu~t hoi[lc bi troy Clru trach nhi~m hinh Sl,l", dugc danh gia la 
hoan thanh t6t nhi~m vv dugc giao; dap ung dugc ngay yeu du cua vi tri vi~c 
lam dn tuySn dVng. 

b) Nguai t6t nghi~p d~i hQc lo:;ti gi6i, t6t nghi~p th:;tc sl, ti~n sl a trong 
nuac va ngoai nuac theo quy dinh t:;ti DiSm b Khoan 1 Di~u 14 Nghi dinh s5 
29/2012/ND-CP, co chuyen nganh dao t:;to phil hgp vai yeu du cua vi tri vi~c 
lam dn tuySn dVng; truang hgp sau khi t5t nghi~p da co thai gian cong tac thi 
phai cong tac trong nganh hoi[lc lInh vl,l"C ho:;tt dQng nghS nghi~p dn tuy~n, 
trong tMi gian cong tac khong vi ph:;tm phap lu~t d~n mu'c bi xu ly ky lu~t hoi[lc 
bi troy cuu trach nhi~m hinh Sl,l' va dugc dinh gia la hoan thanh t6t nhi~m vv 
dugc giao trong thai gian nay; 

c) Nguai co tai nang, nang khi~u di[lc bi~t thea quy dinh t:;ti Di~m c 
Khoan 1 Di~u 14 Nghi djnh s5 29/2012/ND-CP, co van b~ng, ch{rng chi dao 
t:;to, chUng chi hanh ngh~ hoi[lc co nang khiSu, ky nang phil hgp vai vi tri vi~c 
lam c~n tuySn dVng cua dan vi Sl,l" nghi~p cong I~p trong cac nganh, lInh V\fC 
van 116a, ngh~ thu~t, thS dvc, thS thao, cac nganh ngh~ troySn th6ng. 
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2. Vi~c xac dinh t5t nghi~p d~i hQc lo~i gioi dugc elm cu vao x~p lo~i t~i 
bfuIg t5t nghi~p; truOng hQ'P bfuIg t5t nghi~p khong x~p lo~i thi co qUaIl, dan vi 
co thfun quySn tuy~n d\lng vien chuc bao cao cv th~ k~t qua hQC t~p toan khoa 
va k~t qua bao v~ t5t nghi~p d~ co qUaIl quan Iy dan vi S\I nghi~p cong l~p xem 
xet, quy~t dinh. Trong thai h~ 15 ngay lam vi~c, k~ til ngay nh~ dugc van 
ban, co qUaIl quan 1y dan vi S\I nghi~p cong I~p phai co van ban tra 1m. 

Di~u 8. HQi dAng ki~m tra, sat h,ch d8i vo; cac tnrirng hQll xCi tuy~n 
dic cach 

Nguai dUng d~u co quan, dan vi co thfun quySn tuy~n d\lllg vien chuc 
thilnh I~p HQi d6ng ki~m tra, sat h~ch xet tuy~n d(ic cacho HQi d6ng ki~m tra, 
sat h~ch co 05 ho(ic 07 thanh vien, C\l th~ nhu sau: 

1. TruOng hQ'P dan vi S\I nghi~p cong I~p dugc giao thfun quy~n tuy~n 
d\mg vien chuc: 

a) CM tich HQi d6ng la ngum dUng diu ho~c cftp pho cua nguai dUng 
diu dan vi S\I nghi~p cong I~p; 

b) MQt uy vien la nguai phV tnich cong tac t6 chuc can bQ cua dan vi S\l 
nghi~p cong I~p; 

c) MQt uy vien Iii nguai dUng d&u ho(ic cip pho cua nguai dUng diu b(l 
ph~ ho(ic t6 chuc co nhu e&u tuy~n d\lllg va phan cong, ki~m tra vi~c th\Ic 
nhi~m V\l cho nguai trling tuy~n vien chuc; 

d) Cac uy vien con I~i la nhling nguai co chuyen mon, nghi~p V\l lien 
quan d~n vi to tuy~n d\mg do ngum dUng d§.u dan vi S\I nghi~p quy~t dinh. 

Thu IcY HQi d6ng ki~m tra, sat h~ch do CM tich HQi d6ng chi dinh trong 
s5 cac uy vien HQi d6ng. 

2. TruOng hQ'P dan vi S\I nghi~p cong I~p chua dugc giao thfun quySn 
tuy~n d\lllg vien chuc: 

a) Chu tich HQi d6ng do nguai dUng d&u co qUaIl co thfun quy~n tuySn 
d\lng vien chuc quy~t dinh; 

b) MQt uy vien la nguai dUng diu ho(ic c&p pho Clla ngum dUng diu don 
vi S\l nghi~p cong I~p; 

c) MQt uy vien la nguai 4i di~n bQ ph~ lam cong tac t6 chuc can bQ 
clla co qUaIl co thfun quySn tuy~n d\lng vien chuc; 

d) Cac uy vien con I~i la nhling nguai co chuyen mon, nghi~p V\l lien 
qUall dSn vi tri tuy~n dVng do ngum dUng diu co qUaIl co thllm quySn tuy~n 
d\lIlg vien chuc quy~t dinh. 

, Thu IcY HQi d~ng ki~m tra, sat h~ch do Chu tich HQi d6ng chi dinh trong 
so cac uy vien HQi dong. 
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3. Nhi~m V\!, quy~n h\Ul cua HQi dfmg kiSm tra, sat h~ch: 

, a) KiSm tra v~ cac di~u ki~n, tieu chuful, van bAng, ch~g chi thea tieu 
chu~ chuc danh ngh~ nghi~p tuang Ung vai vi tri vi~c lam can tuySn va cae 
yeu cau mang tinh d~c thu cua dan vi S\l nghi~p; 

b) Sat h~h thong qua phong vAn ho~c th\lc hanh v~ trinh dQ hiSu bi~t 
chung, v~ trinh dQ, nang I\lc chuyen mon nghi~p Vl,l clla ngum dUQ"c xet tuy~n 
d~c cach. ffinh thuc va nQi dung sat h~ch do HQi dAng ki@m tra, sat h~h can eu 
vao yeu cAu Clla vi tri vi~c lam can tuySn, bao cao ngum dUng dAu ca quan, don 
vi co thfun quy~n tuySn d\ffig vien chuc xem xet, quy~t djnh truac khi t6 chilc 
sat h~ch; 

c) HQi dAng ki@m tra, sat h~ch lam vi~c thea nguyen t~c t~p thS, bieu 
quy~t thea da s6 va 1\f giai th@ sau khi hoan thanh nhi~rn V\!. 

Di~u 9. H8 SO', thii tyc d6i vo; vi~c xet tuy~n d,c each 

I. H6 so clla ngum dUQ"c d~ nghi xet tuySn d~c cach, bao gAm: 

a) Dan dang kY d\l tuy@n vien chuc thea mfru s6 1 ban hanh kern thea 
Thong tu nay; 

b) Ban so y~u ly Iich t\l thu~t co xac nh~ clla ca quan co thfun quy~n 
trong thm h\Ul 06 thang, tinh dSn ngay nQp h6 so d\l tuySn; 

c) Ban sao cac van bAng, chUng chi va k~t qua hQC ~p thea yeu cAu Clla 
vi tri d\l tuySn, dUQ"c ca quan co thfun quy~n chUng th\lc. TruOng hqp co van 
bAng do ca sa dao t~o nuac ngoai cAp phai dur,Yc cong chUng dich thu~t sang 
ti~ng Vi~t; 

d) GiAy chUng nh~ silc khoe con gia tri su d\ffig do ca quan y t~ dll diSu 
ki~n dUQ"c kham suc khoe chUng nh~ thea quy dinh 41i Thong tu s6 
13/2007/TI-BYT ngay 21 thang II nam 2007 clla BQ Y t~ v~ vi~c huang dan 
khlim suc khoe; 

d) Ban 1\l nh~ xet, dlinh gia clla ngum dUQ"c d~ nghi xet tuySn d~c cach 
vS phfun chAt chinh tri, d~o duc, trinh dQ va nang I\lc chuyen mon, nghi~p V\l, 
qua trinh cong tac va cac hinh thuc khen thuang (n~u co); ban nh~ xet va xac 
nhan clla ngum dUng ddu co quan, t6 chuc, dan vi nm ngum do cong tac d6i 
vai truOng hqp ti8p nh~ quy dinh ~ DiSm a Khoan I Di~u 14 Nghi dinh 86 
29/2012/ND-CP. 

2. Nguai dUng dAu ca quan, dan vi co thfun quy~n tuy@n d\ll1g vien chuc 
co van ban dS nghi ngum dUng dAu ca quan co ~fun quy~n quan Iy vien ch~c 
cong nh~ k~t qua xet tuySn d~c cach. Van ban de nghi phai do ngum dUng dau 
ho~c cAp pho clla ngum dUng dAu co quan, dan vi co thfun quy~n tuySn d\ll1g 
vien chilc ky, trong do neu ro vi tri vi~c lam can tuySn d\ll1g va kern thea bien 
ban hQp HQi dAng kiSrn tra, sat h~ch va hA so Clla timg truOng hgp du di~u ki~n, 
tieu chufut xet tuy@n d~c cach. 

6 



3. V\I (Ban) T6 chUc can bQ thuQc cac BQ, co quan ngang BQ, co quan 
thuQc Chinh phil ho~c So NQi V\l cac tinh, thanh ph6 trvc thuQc Trung uang c6 
trach nhi~m thfun dinh qua trinh xet tuySn d~c cach truac khi ngum dUng d~u co 
quan co thAm quySn quan Iy vien chuc cong nh~ k@t qua xet tuySn ~c cach. 

4. Trong thm h~ 20 ngay him vi~c, kS ill ngay nh~ dugc van ban dS 
nghi, nguai dUng d~u C(J quan co thAm quySn quan Iy vien chuc co trach nhi~m 
chi dli\o t6 chUc thfun dinh va phai co vlin ban tra lai; n@u qua thm h~ quy dinh 
ma chua co vlin ban tra lai thi coi nhu d6ng Y. TruOng hgp h6 so chua du thea 
quy dinh thi trong thai h~ 5 ngay lam vi~c, kS ill ngay nh~n dugc van ban dS 
nghi, co quan co thfun quySn quan Iy vien chuc phai co vlin ban dS nghi C(J 

guan, dan vi co thfun quySn tuySn d\illg vien chuc b6 sung, hoan thi~n du h6 so 
thea quy dinh. 

5. Co quan co thfun quySn quan Iy vien chuc co trach nhi~m glri bao cao 
8Q NQi V\l V!lO 30/6 va 31/12 hang nam vS k€t qua xet tuySn d~c cach dS thea 
doi chung va ph\lC Vl,l cong mc thanh tra, kiSm tra thea quy dinh clla phap lu~t. 

Di~u 10. Trtrirng hQ'P dUV'c mi~D th'!c hi~D ch~ dQ t,p s'! 

I. Ngum trUng tuySn vien chuc dugc miSn th\lC hi~n ch€ dQ ~p S\l khi co 
du cac diSu ki~n sau: 

a) Dii co thai gian cong tac co dong bao hiSm xii hQi b~t bUQc trong 
ng!mh, linh Y\lC dn tuySn til du 12 thang tra len; 

b) Trong thai gian cong mc co dong bao hiSm xii hQi b~t bUQc quy dinh~i 

DiSm a Khoan 1 DiSu nay dii lam nhilng cong vi~c chuyen mon nghi~p V\l phu 
hgp v6i yeu c~u cua vi tri vi~c lam dugc tuySn d\illg. 

2. Ngum dugc tuy~n d\illg dii co thm gian cong tac co dong bao hi~m xii 
hOi b~t bUQc, n@u khong co du cac diSu ki~n quy dinh tli\i Khoan I DiSu nay thi 
phai th\lc hi~n ch@ dQ t~p s\l. 

3. Thm gian cong tac co dong bao hiSm xii hQi b~t bUQc clla ngum duqc 
tlly~n d\illg dli lam nhfrng cong vi~c chuyen mon nghi~p Vl,l phil hgp vai yeu 
du cua vi tri vi~c lam duqc tuy~n d\illg (n@u co) tinh vao thm gian xet nang 
luang I~ sau khi b6 nhi~m va x@p luang vao chUc danh nghS nghi~p. 

ChlfO'ng II
 
HQP D6NG LAM VItC
 

Di~u 11. HflP dang lam vi~c X8C djnh thM hl,lD 

. I. Hgp d6ng lam vi~c xac dinh thm h~ duqc kY k@t gifra nguai dUng 
dau dan vi S\l nghi~p cong I~p v6i nguai tn'Jng tuy~n V!lO vien chuc, triItruOng 

7 



hqp quy dinh ~i DiSm d, DiSm d Khoim 1 Di~u 58 L~t Vien chuc va thee mfiu 
s6 2 ban hanh kern thee Thong tu nay. 

2. D6i vo; cac wimg hqp dang ky d\l tuySn vien chuc theo quy dinh t~i 
Khmin 2 Di~u 1 ThOng tu nay, nSu dugc tuYSn d\Ulg vao vien chuc thi th\lc 
hi~n kY hqp dang lam vi~c xac djnh thai h~ thee mfiu s6 3 ban hanh kern thee 
Thong tu nay. 

3. Can cu vao nhu cAu cong vi~c, vi tri vi~c lam va chuc danh ngh~ 
nghi~p dugc tuySn d\Ulg, nguai dUng dAu dan vi S\l nghi~p cong lap quySt djnh 
thai h~ C\l thS dS kY hqp dang xac djnh thai h~ nhung khong qua 36 thimg. 

Iliiu 12. HQ1I dAng lam vi~c khong xac dinh thOi hl}n. 

Hqp d6ng lam vi~c khong xac dinh thai h~ dugc kY kSt giCi'a nguaj 
dUng d&u dan vi S\l nghi~p cong lap VO; ngum da th\lc hi~n xong hqp d6ng lam 
vi~c xac djnh thm h~ va truimg hqp can bQ, cong chllc chuySn thimh vien 
chllc thee quy dinh ~i DiSm d, DiSm d Khoim 1 DiSu 58 Luat Vien chllC va 
theo mfru s6 4 ban hanh kern thee Thong tu nay. 

miu 13. Thay d6i nQi dung hQ1l dAng lam vi~c 

Trong qua trinh th\lc hi~n hqp d6ng lam vi~c, nSu co thay d6i nQi dung 
hqp dang lam vi~c thi hai ben thoa thuan cac nQi dung sua d6i, b6 sung va dugc 
tiSn hanh bfutg vi~c kY kSt ph\l h,lC hqp d6ng lam vi~c ho~c kY kSt hqp d6ng 
lam vi~c mO;. 

Iliiu 14. Cham dU1 h'lP dAng lam vi~c trong trtrirng hQ1l vien chU'(~ 

chuy€n cong tac d~n coo quan, dO'D vi khac 

1. Khi vien chuc chuySn cong mc dSn co quan, dan vi khac thi phai ch~I1l 
dtrt hqp d6ng lam vi~c vo; dan vi S\l nghi~p cong lap dang lam vi~c. 

2. Vi~c chfun dUt hgp d6ng lam vi~c phai dugc thS hi~n b~ng van bim co 
xac nhan cua vien chllC va ngum dUng d&u dan vi S\l nghi~p cong lap ho~c co 
quan co thfun quySn ky kSt hqp dang lam vi~c. Van bim chfun dUt hqp dang 
lam vi~c dugc lap thanh hai bim, m6i ben gift mQt bim. 

Iliiu 15. Ky k~t h'lP dAng lam vi~c d6i veri vien chllC khi chuy€n d~n 

dO'n vi S\f nghi~p cong I~p m6'i 

Khi vien chllc chuySn dSn dan vi S\l nghi~p cong lap mai, nguai dUng 
d&u dan vi S\l nghi~p cong lap ho~c co quan co thfun quySn tuySn d\lng vien 
chuc phili kY kSt hqp dang lam vi~c vo; vien chllc va th\lc hi~n chS dQ tiSn 
luang phil hqp tren co sa can cll vao nang l\lc, trinh dQ dao t~o, qua trinh cong 
roc, diSn biSn tiSn luang va thm gian dong bao hiSm xii hQi cua vien chuc. 
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ChlfO'llg HI
 
B'EN BU CHI PHi DAO T~O
 

Di~u 16. D~n bU f;hi phi dim u,o 

1. ViSn. chuc dUQc cii: di dao ~o 0 (Tong nuoc va ngoai nu {,C phai d~n bi! 
chi phi dflo t,lO theo quy dinh t\li Khoin 4 Di~u 36 Nghi dinh s6 29/:::.0I2/ND- CPo 

2. CUI; truOng hqp vien chuc khong p}.tai d~n bU chi phi dilO ~~o: 

a) Vien chuc khong hoan thanh khoa hQc do 13m dau phii (ti~u tri, co xac 
nh~ cua 'co sa y t6 co thfu-n quy~n; 

b) Vien chur,; chua ph\lc V\l du thiyi gian theo cam kf;t pha:, thl;yen chuySn 
ci'mg tic cong tlic duqc C0 quan co th~m quy~n d6ng y; 

c) Dan vi f;\l' nghi~p cong l~p don phuang chfun d{rt: h'lP d6ng d6i v{Ti 
vien 1.:htIC khi dan vi bUQc phii thu ht;p quy mo, kh6ng con vi tri vi~c Lim ho~c 

;hfun dfu ho~t di)l1g theo quy~t dinh cu.a co quan co th§m q'Jy~n . 

Di~u 17. Chi phi va cach tinh d~n biI chi phi dao t~o 

1. Chi phI d~n bil bao g6m hQc phi va tdt ca cac khoan chi khlic ph\lc VV 
cr:o khoa llQc, khOng tinh luang va cac khoan ph\l dp nSu co. 

2. each tinh chi phi d~n bil: 

a) D6i vbi truOng hqp quy dinh ~ DiSm a Khoiln 4 f,i~u 36 Nghi dinh 
29/2012/ND-CP, vien ch\IC phili d~n bil 100% chi phi dflO ~'); 

b) D6i veri tTUOng hqp quy dinh ~i DiSm b Khoiln 4 Di~u 36 Nghi dinh 
29/20J.2/ND-CP, vien chUc phili d~n btl 50% chi phi cua Lhoa hQc; 

c) D6i vCri cac tmemg hgp quy dinh ~ DiSm c l<.':hoan 4 Di~u 36 Nghi 
dinh 29/2012/ND-CP, chi phi dSn bil duqc tinh theo cong thuc sau: 

F 
s A (Tl- T2) 

TI 

Trong do: 

- S Ia chi phi d~n bu; 

- F Ia t6ng chi phi cua khoa hQc; 

- Tl la thUi gi,an yeu cAu phili ph\lc VV fjau khi dli hoan thanh khoa hoc 
(ho;ic cac khoa hQc} duqc tinh b~g s6 thang 18,m tron; . 

- T2 Iii thai gi.m dii ph\lc VV sau dao ~o rJw;Jc tinh b~g s6 thang hUn tron. 
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Di~u 18. Quy~t cljnh tra va thu h6i ti~n cl~n biJ chi phi clao ~o 

. 1. ,NguUj dUng dfiu dan vi ~\l nghi~p co~g I~p quyet dinh va chiu tnich 
nhl~m ve quyet dinh clla mlnh doi vai muc den bli chi phi dao t~o clla vien 
chuc thea quy dinh. 

2. Thu hai tiSn dSn bli chi phi dao ~o 

, a) <:h~ nhdt trong thm h~ 30 ngay, kS til ngay nh~ dugc quyet dinh 
ve vi~c den bli c!ll phi dao ~o clla ngum dUng dfiu dan vi S\l nghi~p cong I~p, 
vien c~uc phili den bli chi phi dao t~o co trach nhi~m n(>p tril dAy dll kholin tien 
phai den bli cho dan vi Sl,l nghi~p cong I~p. 

b) S6 tiSn dSn bli chi phi dao t{lO clla vien chuc phili dugc dan vj Sl,l 
nghi~p cong I~p thu n(>p vito tai kholin clla dan vj ~i Kho b{lc nha nuac va thea 
doi, qulin Iy, su d1,lIlg thea dUng quy dinh Clla phap lu~t. 

c) Tru~g hgp vien chuc pMi dSn bli chi phi dao t{lO khong thl,lc hi~n 
trac~ nhi~m ~en bli thi CCJ quan, dan vt ban hlinh quySt dinh dSn bli khong giili 
quyet cac che dQ, chinh sach va co quyen khCri ki~n thea quy dinh phap lu~t 

ChtrO'Dg IV
 
DIEU KHoAN THI HANH
 

Di~u 19. Hi~u IlfC thi hanh 

J. Thong tu nay co hi~u Il,lc k~ til ngay 15 thang 02 nam 2013. 

2. Blii bi> cac van blin sau: 

a) Thong tu s<3 10/2004/TT-BNV ngay 19 thang 02 nam 2004 clla B(> 
NQi V1,l huang dfuJ thl,lc hi~n m(>t s6 diSu clla Nghi dinh s6 116/2003/ND-CP 
ngay 10 thang 10 nam 2003 clla Chinh phll vS tuy~n d1,lIlg, su d1,lIlg va qulin Iy 
can b(>, cong chuc trong cac dan vi Sl,l nghi~p clla Nha nuac; 

b) Thong tu s6 04/2007/TT-BNV ngay 21 thling 6 nam 2007 clla B{I N(\i 
V\l huang dftn thl,lc hi~n m{lt s6 diSu clla Nghi djnh s6 116/2003/ND-CP ngay 
10 thang 10 nam 2003 clla Chinh phll va Nghi dinh s6 12112006/ND-CP ngay 
23 tMng 10 nam 2006 clla Chinh phll sua d6i, b6 sung mQt s6 diSu clla Nghi 
dinh s6 116/2003/ND-CP ngay 10 thang 10 nam 2003 clla Chinh pM vS tuy~n 
d1,lIlg, su d1,lIlg va qulin Iy clin b{l, cong chuc trong cac dan vi Sl,l nghi~p cua 
Nhanuac; 

c) ThOng tu s6 02/2008/TT-BNV ngay 03 thang 3 mlm 2008 clla B(> NQi 
vu sua dai Di~m b Kholin I M\lc I Thong tu s6 04/2007/TT-BNV ngay 21 
thang 6 nam 2007 clla B{I N{li V1,l huang dk thl,lc hi~n mQt s6 diSu clla Nghi 
dinh s6 116/2003/ND-CP ngay 10 thang 10 nam 2003 Clla Chinh phll va Nghi 
dinh s6 12112006/ND-CP ngay 23 thang 10 nam 2006 clla Chinh phll sua d6i, 
b6 sung mQt s6 di~u c~a N~i dinh s6 116/2003/ND-CP ngay 10 thang 10 nam 
2003 clla Chinh phu ve tuyen d1,lIlg, su d1,lIlg va qulin Iy can bQ, cong chuc trong 
cae dan vi Sl,l nghi~p cua Nha nuac. 

10 



d) QUl dinh v~ thoi vi~c, bai thuang chi phi dao t~o d6i vai vien chuc till 
Thong tu so I30/2005/TT-BNV ngay 07 thang 12 nam 2005 cua BQ NQi Vl,1 

huang dful th\l'c hi~n mQt s6 di~u cua Nghi dinh s6 54/2005/NI)-CP v~ chS dQ 
thoi vi~c, chS dQ bai thuang chi phi dao t~ d6i vai can bQ, cong chUc. 

f)i~u 20. Trach nhi~m thi hanh 

Cac BQ truang, TM truang CC1 quan ngang BQ, Thu truang CC1 quan 
thuQc Chinh phu, CM tich Uy ban nhan dan tinh, thanh ph6 tl"\l'c thuQc Trung 
uang va cac C(1 quan, t6 chUc, ca nhan co lien quan chiu trach nhi~m thi hanh 
Thong tu nay.l.~ 

Nfli nh{in: KT. Be) TRUONG 
• TM l1Iemg, cac PhD Thil l1Iemg Chlnh phil; TUlrTRUONG 
· Cac BQ. CC1 quan ngang BQ. CC1 quan thuQc Chinh phil;
 
· HDND, UBND cae tlnh. tbAnh ph6lr\fc thuQc TW;
 
- Van phOng Trung lIcrng va cac Ban cila Dang;
 
- Viin phong Qu6c hQi;
 
• Viin phOng Chu tich nlIcrc; 
• Vi~n KiSm sat nhan dan t6i cao;
 
- Toa lin nhan dan t6i cao;
 
• Van phOng BCDTW v~ phong, ch6ng tham nhung;
 
· Ki~m tolin nhi! nlIcrc;
 
- lJ)' ban TW M~t tran T6 qu6c Vi~t Nam;
 
• CO' quan Trung lIcrng cua cac dolin th~;
 
• C\lC Ki~m tra viin blin QPPL (BQ TII pMp);
 
-Sa NQi V\I cac tinh, thanh ph& lr\fc thuQc TW;
 
- C6ng bao, Website Chlnh pM;
 
- BQ NQi Y\l: BQ truemg, cac Th(r tru<'mg, cac V\I, C\lC,
 
t6 ch(rc thuQc BQ;
 
· Trang thong tin di~n t1r BQ NQi V\I;
 
- Ll!ll: VT. CCVC (10).
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M,fu s6 I' 

CONG HoA xA HQI CHU NGHiA VI¥T NAM 
DQc I~p - Til do - Hl;lDh phuc 

..................., ngay thang narn 20.....
 

DON DANG KY DV TUYEN VIEN cmJc 
(Ban hanh kern thea ThOng tu s6 15/201217T-BNV 

ngay 25 thang 12 narn 2012 cua B(J N(Ji Vl;l) 

HQ va ten: Nam, Nil: 

Ngay sinh: 
Que quan: 
Hi} kh&u thuang tru: 
Ch6 ahi~n nay: 
Bi~n tholili lien lliIC: 
Dan tQc: 
Trinh di} va chuyen nganh dao t~o: 

B6i tugng uu tien (n~u co): (I) 
Sau khi nghien cUu di~u ki~n dang ky dl,l tuy~n vien chuc cua .. 

............; (2), toi thlly co du di~u ki~n d~ tham dlJ ky thi tuySn (ho~.c 
. ')" h . . . . ., I' (3) V' , t" I' dxet tuyen vlen c uc a Vl tf! VI~C am . I v~y, 01 am an 

nay dang ky dl,l tuySn vien chlrc theo thong bao clla quy co quan, dan vi. 
N~u trung tuy8n toi sil chiip hanh cac quy dinh clla Nha nuac va clla co quan, dOll 

vi co thiim quy~n tuySn dl,l11g. 
Toi gui kem theo dan nay hd sa dl,l tuy8n, gdm: 
I. Ban sa y~u Iy lich t1,l thu~t; 

2. Ban ch\lp cac van bfuJg, chUng chi va k~t qua hQc t~p, gdm: (4) 
3. Gi§y chUng nh~n suc khoe; 
4. 02 phong bi (ghi ro dia chi lien I~c), 02 anh co 4 x 6. 
Toi cam doan hd sa dl,l tuySn clla toi la dUng Sl,l th~t. N~u sai Sl,l th~t, kSt qua 

lUy~n d\lIlg clla toi huy b6 va toi chiu trach nhi~m truac phap lu~t./. 

Kinh dan. 
(Ky va ghi ro hQ ten) 

Ghi chu: 
( I) Ghi r5 d6i tIlQ11g uu tien thea quy d;nh; 
(2) Ohi dung ten d<m vi 51! nghi~p co thong bao tuy&! d\lng vien chuc; 
(3) Ghi diing vi tn vi~c lam cdn tuy~n ciia dcm vi S\l nghi~p tuy~n d\lng; 
(4) Ghi to ten cua cac blin ch\lp, dtrgc co quan c6 th~rn quy~n ch6'ng thvc, glii kern dcm dang ky d\l tuY~n.~ 



MJus62 

MAU HQP DONG LAM: VItC xAc DJNH THOI H~N
 
(ban hanh kern thea Thong til s6 15/2012/TT-BNV
 

ngay 25 thang 12 niim 2012 cua B¢ N¢i v~)
 

B{i, nganh, dia phU'lmg: . CQNG HOA xA HQI CHU NGHiA VItT NAM 
D011 vi: .. DQc I~p - T.... do - H\lob phuc 

, h . S6: IHDLV ............., ngay ...... tang ..... nam .....
 

HQP DONG LAM VI¥C xAc DJNH THOI ~ 

- Can Cll Nghi ainh s6 29/2012/ND-CP ngay 12 thang 4 nam 2012 coo 
Chinh phit vi tuyin d~ng, Sll d~ng va quan ly vien chUc; 

- Can Cll Quyit ainh s6: ...... cua ....... vJ vi¢c pM duy¢t kit qua tuyin 
d~ng . 

Chimg toi, mQt ben la Ong/ Ba: . 

Chuc vv: · . 
D~i di~n cho dan vi (1 ) . 

Dia chi . 

D oA h .lc<n t O~l: . 

Va mQt ben la Ong/ Ba: " 

8'00'I h'ang - ~l.ngay t nam . 

T'nnh d'Q d'ao ~o: . 

Ch'. uyen nga'00 d'ao ~o . .. 

N" t~ hoAam ot ng wp: .. 

N h~ hoA , kh' ~ g e ng lC<P truc:rc I dugc tuyen d\mg . 

D' h'th' ,. ,la c luang tru ~l: .. 

86 chUng minh thu OOan dan .. 
,

C' , h' • .ap ngay tang nam ~J. ~. 



ThOa thu~ ky k~t HQP d6ng lam vi~e va cam kSt lam dung nhi'ing di~u 
khoan sau day: 

:Di~u 1. ThOi h,n va nhi~m V\l hvp dang 

Th ' . h . H d' .-:.' th' • d~ ,-	 01 l,lIl eua QP ong ,u ngay....... ang..... nam....... en ngay........
 
•thang ' nam .. 

- Thai gian th\le hi~n ehS dQ ~p sg (n~u e6) til ngay....... thang..... 
. d~' th' •nam....... en ngay........ ang nam .. 

- Dia di~m lam vi~e (2): .. 

- Chue danh ehuyen mon: . 

- Chue Vl,l (nSu e6): . 

_Nhi~m Vl,l (3) . 

Di~u 2. ChS elf) lam vi~c
 

.. l' .. (4)
- Th01" g10	 :am V1~e	 .. 
• N h .. I' .. ,-Duge trang bl nhung p uang tl~n am V1~e gom:	 .. 

••• 0 •••••• 0 ••••••••••••••••••• 0 •••••••••••••••••••••••••••••••••••••••••••••• 0 •••••••••••••••••••••••••••••••••••••• '" 

••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 ••••••••••••••••••••••••••••••••••• 0 •••••••••••••••••• , •••••••• 

:Di~u 3. QuyEn va nghia vy cua nguiri dU'C}'c tuy~n d\lng 
~1. Quyen:
 

-Duge huimg cae quyBn quy dinh ~i DiSu 11, DiSu 12, Di~u 13, DiSu 14
 
va Di~u 15 Lu~t Vien ehue. 

- Phuang ti~n di l~i lam vi~e (5): .. 

- Chue danh nghB nghi~p duge b6 nhi~m (rna s6): , 
B~e:	 H~ s61uang .. 

- Ph\l e~p (n~u e6) g6m (6): . 

. I""'" h' th'duge tra an vao cae ngay....................... ang ang.
 

- Thai gian xet nang b~e luang: , ..
 

- Khoan tri'l ngoai luang .
 

•••••••••••••••••••••••••••••••• 00 •••••••••••••••••••••• 00 ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

A-Duge trang b· b'ao Q kh'1I'am V1~e (~ gom:~l h .. neu co ') . 

................................... . 
••••••••••••••••••••• •••••••••••••••••• ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 ••••••••••••••••• , 



- S& ngay nghi hang nam duge huang luang (nghi l~, phep, vi~e rieng) 

••••••••••••••••• 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 •••••••••••• 0 •••••••••• 0 ••••••••••••••••• 0 

.......................................................................................................................
 
- ChS dO bao hi~m (7): .. 

• 0 •••••••••••••••••••••••••• 0 ••••••••••••••••••••••••• 0 ••••••••••• 0 ••••••••••••••••••••••••••••••••••••••••• 0 ••••••••• • 

•••• 0.0 •••••••••••• 0 ••••••••••••••••• 0.0 ••••••• 0 •••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 •••••••••• 

- Duge huang cae phue 19i: ,. 

- Duge huang cae khoan thuang, nang b~e luang, thi thling h~g eh(re 
danh nghS nghi~p, dao t~o, b6i duang ehuyen mon nghi~p Vl,l, thl,le hi~n nhi~m 
V\l hgp me khoa hQe, eong ngh~ vOi cae dan vi trong ho~e ngoai nu6c theo quy 
dinh ella phap lu~t (8): .. 

.......................................................................................................................
 

- Duge hu<'mg cae ehS do thoi vi~e, trg cdp thoi vi~e, b6i thu<'mg theo quy 
dinh ella phlip lu~t vS vien ehue. 

- Co quy6n dS xu~t, khiSu n~i, thay d6i, dS nghi eh~m dill Hgp d6ng lam 
vi¢e theo quy dinh ella phlip lu~t. 

- Nhfrng thoa thu~ khlic (9) . 

......................................................................... .
 
2. Nghia v\I:
 

- Hoan thanh nhi~m Vl,l d1i cam kSt trong Hgp d6ng lam vi~e.
 

- Ch~p hanh noi quy, quy ehS ella dan vi, IcY lu~t lam vi~e va cae quy dinh
 
(\Ii DiSu 16, DiSu 17, DiSu 18 va DiSu 19 Lu~t Vien ehUe. 

- Ch~p hanh vi~e xu ly IcY lu~t va traeh nhi~m b6i thuang, hoan tra thea 
quy dinh eua phlip lu~t. 

- Ch~p hanh Sl,l phan eong eong me eua nguai co thdm quySn khi dan vi Sl,l 
nghi~p co nhu du. 

Di~u 4. Quy~n va nghia V\I eua ngum dUng dAu don vi s'! nghi~p 

1. Quy~n: 

- B& trl, 'philn eong nhi~m Vl,l, ki~m tra vi~e thl,le hi~n nhi~m Vl,l eua 
ngum duge tuyen d\mg. 

- chAm dill H~ d6ng lam vi~e, IcY lu~t ngum duQ'c tuy€n d\lllg theo quy 
dinh eua phap lu~t ve vien ehue. ~ 
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2. Nghia V\I: 

- Bao dam vi~c lam va th1,l'C hi~n d~y du nhftng di~u dii cam klh trong Hqp 
d6ng lam vi~c. 

- Thanh toan d~y du, dUng thm hl,l11 cac che dQ cua nguai dugc tuySn d\lI1g 
da cam ket trong HQ'P d6ng lam viec. 

Di~u 5. Di~u khoan tbi banb 

- HQ'P d6ng lam vi~c nay co hi~u l1,l'c til' ngay thang nam . 

- Nhftng vAn d~ v6 quy~n lqi, nghia vv vi trach nhiem cua hai ben khong 
ghi trong HQ'P d6ng lam vi~c nay th1,l'c hien theo quy dinh cua phap lu~t v6 vien 
chuc. 

- HQ'P d6ng nay lam thanh 03 ban co gia trj ngang nhau, don vi S1,l' nghi~p 
ky hgp d6ng gift 02 ban, vien chuc dugc IcY hQ'P d6ng gift 01 ban. Khi hai ben 
ky phv lvc HQ'P d6ng lam vi~c thi nQi dung cua phv lvc Hgp d6ng lam vi~c 
cling eo gia tri nhu cac nQi dung eua ban HQ'P d6ng !lun viec nay. 

;l. " • 'th' ~HQ'P dong nay lam ~l. ngay........... ang nam ..
 

NgU'c'ri dU'Q'c tuy~n d\lng NgU'o; dung dAu don vi s'! ngbi~p 
(Ky ten) (KY ten, dong ddu) 

Ghi ro h(J va ten Ghi ro h(J va ten 



HUONG DAN GHI
 
MAD HQP DONG LAM VI~C xAc DlNH THOI ~N
 

1. Ghi CI) thS ten dan vi 5l,l nghi~p. 

2. Ghi CI) thS 56 nha, ph6, phuang (them, xii), qu~n (huy~n, thi xii), tinh, 
thanh ph6 thu{>c dnh ho~c Trung uang. 

3. Ghi CI) thS nhi~m VI) phai dam nhi~m thea yeu cAu clla vi tn vi~c lam 
dm;rc tuySn dl)ng va ban mo ta cong vi~c tuang l'mg. 

4. Ghi CI) thS 56 gia lam vi~c trong ngay, ho~c trong tuAn, ho~c lam vi~c 
thea gia hilnh chinh. 

5. Ghi phuong ti~n di lam vi~c do dan vi dam nhi~m ho~c vien chuc tl,llo. 

6. Ghi Cl) thS ty l~ % cac phI) dp (nSu co) nhu: Khu Vl,lC, truqt gia, d9c 
h~i, thu hUt, thfun nien, trach nhi~m .. , 

7. Ghi CI) thS quySn lqi vS bao hiSm xii. h{>i, bao hiSm y tS va trq d p khac 
rna vien chuc duqc huang. 

8. Ghi Cl) the vien chlrc duqc huang quySn lqi nao dii. neu trong rnl)c nay. 

9. NhUng thoa thu~n khac thuang Ii nhUng thoa thu~ giin v61 tinh ch~t, 
d~c diem cua ngilnh, linh Vl,lC va di8u ki~n d~c tM cua dan vi 5l,l nghi~p cong 
l~p nhung khong trai vai quy dinh cua pbap lu~t 



Mc'1u s6 3 

MAD HOP DONG LAM VIEC xAc DINH THin HAN 
. (danh cho dai hr~ng dlfo'i 18' tubi) . 

(ban himh kem thea Thong tu' s6 15/2012/TT-BNV
 
ngay 25 thimg 12 nam 2012 cua Br; Nr;i v¥)
 

BQ, nganh, dia phmmg: .. CONG HOA xA HOI CHU NGHiA Vl¢T NAM 
DO'n vi: .. DQc I~p - Tl,f do - H~nh phuc 

. I ' ,
S5: I\-IDLV ............. , ngay ...... t 1CIng ..... nam .....
 

HQP DONG LAM Vl¢C xAc DJNH THin H~N 
(danh cho dai tlfqng dlfo'i 18 tubi) 

- Can de Nghi ilinh s6 29/2012/ND-CP ngay 12 thimg 4 nam 2012 cua 
Chinh phu vi tuy~n d¥ng, s~r d¥ng va quan If! vien clurc; 

- Gin al' Quyh (linh s6: ...... cua ....... vii vi¢c pM duy¢t kit qua tuyin 
d¥ng ......... 

Chung t6i, mqt ben la Ongl Ba: . 

Ch(rc v\l: . 

D<;ti di~n cho dan vj (1) . 

Dja chi . 

Di~n tho<;ti: . 

Va mqt ben la Ongl Ba: .. 

S' h'In ngay....... th'ang -nam .t<;tl. . 

Trinh dq dao t<;to: . 

Chuyen nganh dao t<;to: . 

Niim t5t nghi~p: . 
D' h' h' ..!a Cit uang tm t<;tl: . .. 

................ ........................................ ...............................................................
 

S5 chUng minh thu nhan dan ......................................................................... 

C A h'• ap ngay tang niim t<;ti .. 



Va nguOi dl;li di~n la (2) Ong! Ba: . 

Sinh ngay thang nam tl;li . 
D' h'th' .,!a c 1 uang tru tl;l1: . 

S6 chUng minh thu nhan dan .. 

C•• , th' - .ap ngay..... ang nam tl;ll.	 . 

Thoa thu~ IcY kSt Hgp d6ng lam vi~c va cam k~t lam dung nhiing diSu 
khoan 5au day: 

f)j~u 1. Tbiri b\ln va nbi~m VI} bQ1l dBng 

- Thai hl;ln cua Hgp d6ng til ngay....... thang..... nam....... d~n ngay........ 
tMng nam . 

- Thai gian th\l'C hi~n ch~ dQ t~p 5\l (n~u co) til ngay....... thang...... 
- d"• th'ang - .nam....... en ngay........ nam 

- Dia di~m lam vi~c (3): .. 

_Chuc danh chuyen mon: .. 

- Chuc V\l (n~u co): .. 

- Nhi~m Vl,I (4) .. 

• , ••••••••••••••••••••••••••••••••••••• 0 ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

••••••••••••••••••••••••••••• • '0 ••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••. 

Di~u 2. Cb~ d{l lam vi~c 

- Th01" g10.. I'am V1l;C" (5) : .. 

h· nh~ h " I' " ~ - Dugc trang! ung p uang t1l;n am V1l;C gom:	 .. 

.................................................................................................	 .
 

....................................................................................................................... 

Di~u 3. Quy~n va ngbia vI} ciia ngtriri dll'Q'c tuy~n d\lng 

1. Quy~n:
 

- Dugc hUOng cac quy8n quy dinh tl;li Di8u 11, Di8u 12, Di8u 13, Di8u 14
 
va Di8u 15 Lu~t Vien chuc. 

- Phuang ti~n di Il;li lam vi~c (6): .. 

- Chuc danh ngh8 nghi~p dugc h6 nhi~m (rna s6): , 
Bilc:	 H~ 56 luang . 

- PhI,! clip (n~u co) g6m (7): .. 

dugc triL. lful vao cac ngay hang thang. 

- Thai gian xet nang h~c luang: . 



- Khaan tra ngaai luang . 

.......................................................................................................................
 

b!· b' Q ul1 -- «neu ca');' .- Dugc trang aa h- I-v I'am VI~C gam: 

.......................................................................................................................
 

.......................................................................................................................
 

- sf> ngay nghl hang nam dugc huang luang (nghi IS, phep, vi~c rieng) 

- ChS dQ baa hiSm (8): . 

- DuQ'c huang cae phuc IQ'i: . 

................................................................................. .
 

- Dugc huang cac Ichaan thuang, nang b(ic luang, thi thiing h::mg ch(rc 
danh nghS nghi~p, daa t\la, b6i duang chuyen mon nghi~p V\l, thvc hi~n nhi~m 
V\l hqp tae Ichaa hQc, cong ngh~ vai cac dan vi trong ha~c ngaai nuac thea quy 
dinh clla phap Ill(it (9): . 

.......................................................................................................................
 

.......................................................................................................................
 

- DuQ'c huang cac chS dQ thoi vi~c, trQ' dip thOi vi~c, b6i thuang thea qlly 
djnh clla phap lu(it vS vien ch(rc. 

- Co quySn dS xu~t, khiSu n\li, thay d6i, dS nghi ch~m dlrt: HQ'p d6ng lam 
vi~c thea quy dinh clla phap lu(it. 

- Nhu-ng th6a thu~n Id1ac (10) . 

.........................................................................................................
 

2. Nghia V\I:
 

- Hai'm thanh nhi~m V\l dil cam kSt trong HQ'p d6ng lam vi~c.
 

- Ch~p hanh nQi quy, qlly chS cua dan vi, ky lu(it lam vi~c va cac qlly dinh
 
t\li DiSu 16, DiSu 17, DiSu 18 va DiSll 19 Lu(it Vien chuc. 

- Ch~p hanh vi~c xu Iy ky Ill(it va trach nhi~m b6i thuang, haan tra thea 
quy dinh Clla phap lu(it. 

- Ch~p hanh sv phan cong cong tac clh nguai co th:1m quySn khi dan vi SlJ 
nghi~p co nhu duo 
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Di~u 4. Quy~n va ngbia vy cua nglfiri dUng dau dan vi SY' nghi~p 
A1. Quyen: 

- B6 tri, phan eong nhi~m Y\l, ki~m tra vi~e thve hi~n nhi~m V\l eua 
ngm'ri duqe tuy~n d\lng. 

- Chfun dUi Hqp d6ng lam vi~e, leY lu~t nguai duqe tuy~n d\lng thea quy 
dinh eua phap lu~t ve vien ehue. 

2. Ngbia vy: 

- Bao dam vi~e lam va thl,l'e hi~n dAy du nhOng di~u dii cam kth trong Hqp 
d6ng lam vi~e. 

- Thanh toan dAy du, dung thai h~ cae eh~ d<) eua nguai duqe tuySn d\ll1g 
di:i earn k~t trong Hqp d6ng lam vi~e. 

Di~u 5. Di~u khoan thi Mnb 

- Hqp d6ng lam vi~e mly co hi~u h!e til ngay ....... thang ....... nam ...... 

- NhOng vAn de ve quyen, nghia vv va traeh nhi~m eua hai ben khong ghi 
trong Hqp d6ng lam vi~e nay thve hi~n theo quy dinh eua pMp lu~t ve vien 
ehue. 

, - Hqp d6~~ nay l~m t~~nh 0: ban co ~ia tri n¥ang ~au, d<,'ll vi syo n~i~p 
ky hqp dong gm 02 ban, vlen ehue duqe kY hqp dong gm 01 ban. Khl hal ben 
ky ph\l h,le Hqp d6ng lam vi~e thi n<)i dung eua phl,l l\le Hqp d6ng lam vi~c 
ding co gia tri nhu cae nQi dung eua ban Hqp d6ng lam vi~e nay. 

d ~ '1' . 'th"Hqp ong nay am t~I.. ngay........... ang nam .
 

Nglfiri dl}i di~n theo Nglfiri dUV'c tuy~n dyng Nglfiri dUng dau 
pbap lu,t cus nglfiri ,dan vi..Slf ngbiep(Ky ten) 

dU'llC tuy~n dyng Ghi ro hp va ten (Ky ten, dong diiu)
 
Ghi ro hp va ten
 

(Ky ten)
 
Ghi ro hp va ten
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HU'ONG n;\N Gm MAu 
HQP BONG LAM vIle tic BIND mOO: ~ 

(Dim.h cho dai tmrng du6i 18 tu6i) 

-_._---

'j. Ghi Cl,1 th€ ten dar, vi S\l ngh'i~p. 

2. Ghi ra ten ngucri ~i di~n the/) phap luat cua nguOi du~c tuy~n d\lIlg. 

3. Ghi C\I th~ sf> nM, ph6, phuemg (thon, xli), ql$l (huy~n, thj xli), tinh, 
tto.imh ph6 thuQc goo ho~c Tnmg uong. 

4. Gm C'.l th~ nhi~m V\I phai dam nhi~m thea yeu cdu cua vi tri vi~c lam 
duQ'c tuy~n dung va ban mo ta cong, vi~c ttlCmg {mg. 

5. Ghi C\I th~ 86 gia lam vi~c, trong ngay, ho~ trong tuAn, ho~c lam vi~c 
thea gia harm chinh. 

6. Ghi phuong ti~n di lam vi~(: do dim vi dam nhi~m ho~c vien chuc t\llo. 

7. Ghi C\l thS tY I~ % cae phv cAp (n8u co) nhu: Khu V\lC, trtl~ gia, dQC 
h~i, thu hut, thfun nien, tnich nhi~17l ... 

8. Ghi C\l th~ quySn 19i v~ bao hi~rn xli hQi, bao hi~rn y t8 va trv cfrp khac 
rru\ vien c:hlrc duQ'c huOng. 

9. Ohi Cl,1 thS vien chuc duC/·;:; huimg quyen 19i mw da neu trong ffiVC nay. 

10 Nhthlg thc.a thuan khac thuemg la nhthlg thoa thuan g~ vOi tinh ch~t, 
~tC di~rn cua ngil1lh, Huh we va di8u ki~ d~c thu cua dim vi S\l nghi~p cong 
l~p nhung khong trr!ii vOi quy dinh cUa phap lu~t. 
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MAu HQP DONG LAM V1~e KHO~G xAe DJNH TJtlO1 H~N
 
(ban hi'mh kem theo Thong tU'so 15/2012/TT-BN iT
 

ngay 25 thimg 12 nam 2012 cua B(J N(Ji vll)
 

Bg, ngan)'~, dia phlrO'llg: .,.".,.,., .... , eQNG HOA xA HQI em') NGJliA VIlT NAl\l 
Don vi: ..,., .,., ..,.,,,,,,..,.,.,, .. ,,,,.,,,,,,..,.,., DQc l,p - TV do "H,nh phuc 

. th ' S6: IHDLV .,,,,,.,,,,.,, ngay ".,,, ang ."., nam "'" 

HQP DONG LAM V1te KHONG tic DJND THOI H~N 

- Can cu Nghj djnh s6 29/2012/ND-CP ngay 12 thimg 4 nam 2012 eua 
Chinh phtt v€ tuydn d"mg, su dllng va qulm 1y vien chUc; 

Chung toi, mQt ben la Ong! BL " ., " 

Chuc V\l: " " ., ., . 

D~i di~n cho don vi (l )" " ..,.,.,,,.,, .. ., ., . 

Dia chi.. " " ., "" " " " " . 
D" th .Iyn o~.l: " "" .. " "., " .. 

Va m9t ben lliOng! Ba: " ., ., .. 
S'nh' th' • .I ngay....... ang., .., nam t~J. " . 

Chuc V\l, chuc danh: ., ., " '" 
D' h' th· ,.!a c I uong tru ~I; ., ., .. 

..................... , .
 

S6 chUng minh thll nhan dan "." " ., 
C' , th' - .ap ngay..... ang nam ~I " "." 

Thoa thu~ ~ k~t Hqp d6ng lam vi~c khong xac dinh tho; h~ va cam ket 
lam dUng nhUng dieu khoan sau day: 

Dih 1. Nhi~m V\l hc;rp d6ng 

- Dia di~m lam vi~c (2):".... " 
.••••••• •• ••• 0 •••••• 0.0 •••••••• 0.0. ' 



- Chilc danh chuyen mon: . 

Ch' (;. .~ , uc V\llneu co): . 

- Nhi~n1 Vl,l (3) . 

••••••••••••••••• ' •••••••••••••••••• '•••••••• eo ••• o •••••••••• O ••••••• 0 •••••••••••••••••• 0.0 •••••••••••••••• 0 . 

Di~u 2. Ch~ dl/lam vi~c 

Th" "1' .. (LI)- 01 g10 arl1 VH,C : .. 

D b' nh- h ~ .. ugc trang! ung p uang tl~n lam V1~C gom: .. 

Di~u 3. Quy~n va nghia vI} ciia vien chifc 
I,

I. QUyfm: 

- Duqc huang cac quySn quy dinh tliti DiSu II, DiSu 12, DiSu 13, Dieu 14 
va DiSu 15 Lu~t Vien chilc. 

- Phurmg ti~n di lliti lam vi~c (5): .. 

- Chrrc danh nghe nghi~p duqc b6 nhi~rn (rna s6): , 
B~c: ,.. H~·s61uang ,.. 

- PhI,! cdp (neu co) g6rn (6): .. 
~duqc tra ~",lan vao cac ngay... h' th'ang ang. 

Th'" 't' b' 1- m glan xe nang litC uang: ". 

- Khoi'm tra ngOlli luang . 

••••••••••• 0 •••• 0 ••••••••••••••••••••• 0 ••••••••••••••••••••••••••• ••••••• ••••••••••••••••••• 0 •••••••••••••••••••••••••• 

- Dugc trang bi bao hQ khi lam vi~c (neu co) g6m: .. 

••••• 0 ••••••••••••• 0 •••••••••••••••••••••• 0 •••••••••••••••••••••• 0 ••••••••••••••••••• 0 ••••••••• 0 • 0 •• 0 •••••••••••••••••• 

.......................................................................................................................
 
- S6 ngay nghi hang nam dugc hu6ng luang (nghi l~, phep, vi~c rieng) 

.......................................................................................................................
 

....................................... .
 
- Che dQ bao hi~rn (7): .. 

.................... .
 

................. .
" 

- Dugc huang cac phuc [gi: . 

.........................................................................................................
 

.................................................................................. .
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- Duge huemg cae khOlm thuemg, nang b~e luang, thi thang h~g ehuc 
danh nghe nghi~, dAo t~o, b6i du5ng ehuyen mon nghi~p Vl,l, th\l'e hi~n nhi~m 
Vl,l hQ'P tae khoa hQe, eong ngh~ vai cae dan vi trong ho~e ngocli nuae thea quy 
dinh ella phap lu~t (8): : . 

•••••••••••••••••••••• , ••••••••••••••••• eo. , ••••••••••••••••• ' •••• 0 ••••••••••••••••••••••••••••• 0 ••••••••••••••••• , •• • • 

•••••••••••• , ••••••••••••••••••••••••••••••••••••••••••••• 0 ••••••• 0 •••••••••••••••••••••••••••••••••••••••••••••••••••• 

- Duge huemg cae ehS dQ thai vi~e, trg cdp thai vi~e, b6i thuemg thee quy 
dinh ella phap lu~t vS vien ehUe. 

- Co quyen de xu&t, khiSu n~i, thay d6i, de nghi ehfun dlrt HQ'P d6ng lam 
vi~e thea quy dinh ella phap lu~t. 

.. - Nhfrng th6a thu~ khae (9) . 

......................................................................................................... 
2. Nghia vy:
 

- Hoan thanh nhi~m V\l da earn kBt trong HQ'P d6ng lam vi~e.
 

-,Ch&p h~h nQi qUl' quy ehS ~lla dan vi, ky lu~t lam vi~e va cae quy cjnh
 
~i	 Dieu 16, Dieu 17, Dieu 18 va Dieu 19 Lu~t Vien ehue. 

- Ch&p hanh vi~e xu ly kY lu~t va weh nhi~m b&i thuemg, hoim tn'l thee 
quy dinh ella phap lu~t. 

- Ch&p hanh 8\1' phan eong eong tae ella nguai co thfun quy~n khi d(m vi S\I 
nghi~p co nhu duo 

Di~u 4. Quy~n va nghia vy ciia ngtrOi dthIg dAu dO'D vi s'! ngbi~p 

1. Quyen:" 
- B6 tri, phan eong nhi~m Vl,l, ki~m tra vi~e th\l'e hi~ nhi~rn Vl,l ella vicn 

ehue. 

- Ch&m dlrt HQ'P d6ng lam vi~e, ky lu~t d6i vCti vien ehuc thea quy dinh 
ella phap lu~t. 

2. Nghia V\l: 

, - Bao darn vi~e lam va th\l'e hi~n ddy dli nhfrng dieu dii earn kBt trong J~(JP 
dong lam vi~e. 

- Thanh toan ddy dll, dung thai h~ cae ehB do ella vien ehue dfi cam kf: 
trong HQ'P dang lam vi~e. . 

Di~u 5. Di~u khoiin thi hanh 

- HQ'P d6ng lam vi~e nay co hi~u l\l'e til ngay ....... th'dng ....... niim ...... 

- Nhfrng v&n de vS quySn 19i, nghi'a vu va traeh fI.niel'l1 ella hai ben khcn" 
,	 '. ' '0 

ghi trong HQ'P dong lam vi~e nay th\lC hi~n theo quy Ciinh (;lla phap lu~t v~ vien 
ehue. 



- HQ]' d6ng nay lam thanh 03 ban co gia tri n~ang nhau, dan vi S\I nghi~p 
k)' hqp dong gift 02 ban, vien ehue duqe IcY hqp dong gifr 0 1 ban. Khi hai ben 
ky ph\! I\!e HQ"p d6ng lam vi~e thi nQi dung eua ph\! I\!e Hqp d6ng lam vii;e 
cling co gia tr;, nhu cae nQi dung eua ban HQ"P d6ng lam vi~e nay. 

H d~ 'I' . 'th··qp OT.lg nay am ~I.. ngay.. ang nam .. 

Vien chue NglfOi dung diu d01l vi S\f ngbi~p 
(Ky ten) (Ky ten, dong ddu) 

Ghi ro ho va ten Ghi ro ho va ten 
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HU'ONG DAN mn MAu 
Hep DC~]\TG LAM VI¥C KH()NG xAc DJNH THOI R4N 

1. (iili C\l thS ten dan vi S\l ngbi~p, 

~,. Ghi C\l thS s6 nha, ph6, ph1jCvng (thon, xi!), qu~ (huyl~n, thi xii), tinh, 
thar "l ph6 thUQC tinh ho~c Trung '..lang. 

3. Ghi C\l thS nhi~m Y\l ph'ai daIT', nhi~m thea y,~u ciu ella vi tri \'i~c lilill 
dugc tuySn d\lng va ban mo ta '.;(\.ng vi~c tuang (mg. 

4. Ghi C\l thS s6 gia lam ':i~c trong ngay, ho~c trong turin, ho~c him vi~c 
thea giu hanh chinh. 

5, Ghi phuang ti~n di ];~m vi~c do dan vi dam nhi~m ho~.LC vien chuc tn 10. 

6. Ghi C\l thS ty !~ % ,ac ph\l d p (nBu co) nhu: Khu V\lC, trugt gia.:t~,c 
hlili, thu hUt, thfun nien, trach nhi~m ... 

7. Ghi C\l thS quyBn Igi vB bao hiSm xii hQi, Mo hiSm y tB va trg dp kbAc 
rna vien Chlrc dugc huang. 

8. Ghi C\l thS vien chuc dugc huang quy~_n Igi nao d1i neu trong nl\lc nil)'. 

9. Nhiing tMa thu~ kMc thuang l~, nhiing thoa thu~n g5:n v&i till,~ chk 
d~c diSm Clla nganh, linh V\lC va odiSl~ kii;n d~c thu Clla dun vi 5\l nghi~p cOP,g 
I~p nhung khong trai v&i quy dinh ella phap lu~t. 
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